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Matriculation
The academic requirements and regulations of
Marymount University are published in this
official University catalog and in other
University announcements. Further information
and advice regarding academic regulations may
be secured by inquiring at the offices of the
Vice President for Academic Affairs and the
Registrar.

Orientation
Orientation is conducted by the University
during the summer and prior to the beginning
of the fall semester to aid the incoming student
in adjusting to University life and regulations.
During this period, the new student is given an
opportunity to meet with an academic advisor
prior to registration. In addition, the student
meets members of the staff, counselors, admin-
istrative officers, and fellow students so that all
aspects of the University become familiar. The
new student participates in campus tours;
group discussions; and individual conferences
on resources, traditions, purposes, rules and
regulations, study habits, academic standards,
and advising.

Placement Testing
The University requires English and mathemat-
ics placement testing of all undergraduate
students. Testing is scheduled during the orien-
tation period preceding each semester’s
registration.

English placement testing is required of all
entering undergraduate students. Test
results are used to determine placement in
EN 100A, 100B, 101, or 102.

English placement testing is required of all
undergraduate transfer students who do not
have credit for an English Composition
course.

Mathematics placement testing is required
of all entering freshman and undergraduate
transfer students. Test results are used to
determine placement in appropriate mathe-
matics courses.

Undergraduate international students who
present a TOEFL score below 550 are required
to take the Test of English for International
students prior to taking the English Placement
Test. International students who present a
TOEFL score of 550 or better (paper-based
test) or 213 or better (computer-based test) at
entry are required to take the freshman place-
ment tests.

Academic Year
Marymount University operates on a semester
system. The two terms of the regular academic
year are known as fall semester and spring
semester. The summer term is known as the
summer semester, with courses taught in
segments identified as sessions. There are four
sessions in the summer semester. Consult the
Academic Calendar on pages 4 and 5 or the
Web site at www.marymount.edu.

ACADEMIC RESPONSIBILITY
The vice president for Academic Affairs is the official representative of the University in matters
pertaining to the scholastic life of the student body. Regulations made by her/him in addition
to, in abrogation of, or in interpretation of the following regulations have the same force as the
regulations themselves.

In case of discrepancy between the University catalog and other publications or academic infor-
mation provided by any faculty or staff member other than the vice president for Academic
Affairs, the catalog takes precedence.

The University reserves the right to terminate or modify program requirements, content and
sequence of courses, and program offerings.

Students withdrawing from the University completely for a period of one year or more are
bound by the catalog in effect when they re-enter.

It is the responsibility of each student to be acquainted with all requirements for his or her degree
program and to assume responsibility for meeting those requirements. In case of ambiguity, discrep-
ancy, or disagreement, the regulations and requirements stated in this catalog and any subsequent
modifications or interpretations by the vice president for Academic Affairs will prevail.
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Academic Load
Full-time undergraduate students normally
carry a minimum of 12 or a maximum of 18
credits per semester. Full-time graduate
students normally carry a minimum of 9 credits
per semester. All credits are semester credits.
Exceptions to the maximum load require
written permission from the vice president for
Academic Affairs. An undergraduate student
whose cumulative grade point average falls
below 2.0 in any semester is limited to a
maximum load of 15 credits in the semester
that follows except by written permission of the
dean of the School offering the student’s major.
Courses numbered 500 and above are not open
to undergraduates except by written permission
of the appropriate dean and the vice president
for Academic Affairs. Such permission forms
are available in each School.

Academic Advising
Curricular guidance is offered by an advisor
who is a member of the full-time faculty and is
especially qualified to counsel in the curricular
area that the student has chosen. Nondegree or
undeclared students are assigned to specially
trained faculty.

Faculty advisors guide and assist students during
orientation and are available for consultation
with students at regular intervals during the
academic year. An important educational asset
of the University is its Learning Resource
Center (LRC), where faculty may refer students
who need assistance in developing college study
skills and in enhancing reading, writing, and
mathematics skills. The LRC offers tutorial
support in the basic skills and a variety of
self-paced learning tools for individualized help.

Code of Conduct
Each registered student at Marymount
University is expected to observe all rules and
regulations of the University. Violations that
may lead to suspension or dismissal from the
University include cheating and plagiarism.
Cheating includes using books, notes, or assis-
tance from other students, or giving such
assistance to others while taking quizzes, tests,
or examinations, or doing graded assignments,
unless such assistance is specifically authorized
by the instructor. Plagiarism includes represent-
ing the work (words or ideas) of others as one’s
own on research papers, homework 

assignments, essays, and other course assign-
ments. Students should be thoroughly familiar
with the Student Handbook, which describes in
detail policies and procedures relating to the
Academic and Community Conduct Code.

Student Grievance Process

Students who have academic complaints should
attempt to resolve them informally in discussions
with the appropriate faculty member or their
advisor. Complaints which are not resolved infor-
mally between students and faculty members are
to be referred to the appropriate School dean. The
dean will attempt to adjudicate the complaint and
resolve the matter. If the student is still not satis-
fied, he or she may bring the concern in writing to
the Office of Academic Affairs. The decision of
the vice president for Academic Affairs regarding
the issue or issues of concern is final.

Nonacademic complaints should be addressed
first to the office in which the problem origi-
nates. Complaints not resolved at this level may
be referred to the supervisor for that office. If
the student is not satisfied with the resolution
of the problem by the supervisor, he or she may
refer the concern to the office of the vice presi-
dent who supervises the area in which the
complaint originated. The decision of the vice
president for that area regarding the issue or
issues of concern is final. This policy applies to
oral and written complaints.

Summer Programs
Four sessions of varying length offer students
the opportunity to earn credit during the
summer semester. Undergraduate students at
every level use the summer sessions to acceler-
ate their studies or to satisfy their Liberal Arts
Core requirements. Advanced undergraduate
and graduate students use the summer semester
to continue steady progress toward the comple-
tion of their degree programs. The University
welcomes visiting undergraduate students to use
the summer sessions to acquire credits in
general education or in a major field for transfer
to their home institutions. See the Summer
Course Schedule for information on applying to
Marymount and arranging transfer credit.
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Grading Policies
The following is a brief explanation of the letter
grades that may be further delineated by a plus
sign (+), which is not used for A grades, or a
minus sign (-). The numerical equivalent of
letter grades is determined by the instructor
and is approved by the dean of the School that
offers the course.

AA Superior, outstanding scholarship and
intellectual initiative.

BB High attainment and a notable degree of
scholastic performance.

CC Satisfactory performance at an average
level of college achievement. Indicates an
understanding of the essential elements of
a course. C is the minimum passing grade
for courses in the major field in several
Schools of the University. Students should
refer to School requirements in the
relevant sections of this catalog.

DD Deficient, but passing. D is not given at
the graduate level. A grade of D indicates
a bare minimum performance. Courses
graded D may count as prerequisites for
advanced courses requiring a certain
minimum of knowledge for further
pursuit. A grade of D ordinarily is not
transferable.

PP Indicates passing grade. This grade carries
no honor points and is not calculated in
the grade point average.

FF Failure to meet minimal standards. Course
must be repeated to obtain credit.

II Incomplete work. An Incomplete is given at
the discretion of the instructor and approval
by the School dean when circumstances
beyond the control of the student prevent
the completion of some course require-
ments. 

A student who receives a grade of I must
complete the work in the time designated by
the instructor. This time may be no longer
than one semester. Students carrying a grade
of I in the semester in which they petition to
graduate must complete the outstanding
work within the time designated by the
instructor or at least 30 days prior to the
Commencement Exercises in which they
plan to participate. AA  ssttuuddeenntt  wwhhoo  ddooeess  nnoott
ccoommpplleettee  aallll  oouuttssttaannddiinngg  wwoorrkk  ffrroomm  aa  pprriioorr
sseemmeesstteerr  wwiitthhiinn  3300  ddaayyss  ooff  CCoommmmeenncceemmeenntt
mmaayy  nnoott  ppaarrttiicciippaattee  iinn  CCoommmmeenncceemmeenntt
EExxeerrcciisseess  ooff  tthhaatt  yyeeaarr..  The Incomplete must
be removed by the end of the semester
immediately following, including the summer
semester. Failure to remove an Incomplete
by the time specified will result in a failing
grade. A student must then re-enroll and
matriculate successfully in the course to
obtain credit. A grade of I prior to fall 1995 is
permanent.

WW Authorized Withdrawal. A student who
withdraws from a course or the University
after the last published date to withdraw
without academic record. The grade of W
carries no credit or academic penalty. It is
recorded on the permanent record and
transcript.

AAUU Indicates that course was audited and no
credit was received.

NNRR No grade reported.

PPAASSSS//FFAAIILL A student may register for a course
to be taken on a pass/fail basis. The
pass/fail option does not apply to Liberal
Arts Core requirements or requirements
in the major field other than the intern-
ship. The pass/fail option also does not
apply to any of the graduate programs in
the School of Business Administration. A
student must indicate that a course is to
be taken pass/fail at the time of registra-
tion and may not change this status after
the last day to add a class.
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Academic Probation and Dismissal
It is expected that matriculants–part-time and
full-time, graduate and undergraduate–will
make continuous progress toward a degree in a
timely manner. In support of those efforts, the
University, through the Admissions and
Academic Standards Committee, reserves the
right to take the following academic actions:

All full-time students who earn a grade
point average (GPA) of less than 1.0 in any
semester may be dismissed from the
University.

Undergraduate students are required to
maintain a cumulative grade point average of
2.0 or higher. An undergraduate student
whose cumulative GPA falls below 2.0 is
automatically placed on academic probation
for the following semester. In a probationary
semester, a student must attain a semester
GPA of at least 2.0; further, the student must
raise the cumulative GPA to the 2.0 or higher
level in order to be removed from academic
probation. A student who fails to earn at least
a 2.0 semester GPA while on academic
probation may be dismissed from the
University. A student who earns a 2.0 or
higher semester GPA while on probation, but
fails to raise the cumulative GPA to the
required 2.0 or higher level, will be continued
on probation for a second semester; however,
a student who fails to raise the cumulative
GPA to the required 2.0 or higher level after
three consecutive semesters of academic
probation may be dismissed from the
University.

An undergraduate student who earns a
semester grade point average below 2.0, but
maintains a cumulative GPA of 2.0 or
higher, will not be placed on academic
probation but will receive an academic
warning.

Cumulative Grade Point Average
The cumulative grade point average is found by
dividing the number of quality points a student
has earned by the number of measurable
credits of work. Quality points per credit are
shown in the following chart:

Grade Quality points 
A 4.0 
A- 3.7 
B+ 3.3 
B 3.0 
B- 2.7 
C+ 2.3 
C 2.0 
C- 1.7 
D+ 1.3 
D 1.0 
D- 0.7 
F 0.0 

NNoottee:: No D grades are given at the graduate level.

Repeat Policy
Each department determines whether a course
may be repeated, and if so, the number of times.
When a course with a grade of D or F is
repeated (C minus grade for undergraduate
Nursing courses), the following rules shall apply:

the course must be identical in listing and
cannot be taken at another institution;

the second time the course cannot be taken
for Pass/Fail;

both courses and grades will be recorded in
the student’s file and transcript;

for calculation of the cumulative grade point
average and for fulfillment of curriculum
requirements, only the credit and the grade of
the course with the highest grade will apply
and the credit and grade of the course with
the lower grade will no longer count;

undergraduate courses with grades of C or
better may not be repeated.
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Graduate students are required to maintain
a cumulative grade point average of 3.0 or
higher. A graduate student whose cumula-
tive grade point average falls below 3.0 is
automatically placed on academic probation
for the following semester. In a probationary
semester, a student must attain a semester
GPA of at least 3.0; further, the student
must raise the cumulative GPA to the 3.0 or
higher level in order to be removed from
academic probation. A student who fails to
earn at least a 3.0 semester GPA while on
academic probation may be dismissed from
the University. A student who earns a 3.0 or
higher semester GPA while on probation,
but fails to raise the cumulative GPA to the
3.0 or higher level, will be continued on
probation for a second semester; however, a
student who fails to raise the cumulative
GPA to the required 3.0 or higher level after
three consecutive semesters of academic
probation may be dismissed from the
University.

Students who are on probation for three
nnoonnccoonnsseeccuuttiivvee semesters may be dismissed
from the University.

Part-time undergraduate students will not be
subject to academic action until they have
attempted 12 credits at Marymount; part-time
graduate students, until 6 credits. Thereafter,
regardless of the number of credits they
attempt in a given semester, they will be liable
to academic action under the same directives
as full-time students.

Students dismissed from the University may
not apply for readmission until a semester
has elapsed. Readmission will be considered
by the Admissions and Academic Standards
Committee only if the student presents
evidence of satisfactory academic efforts in
the time he or she has been separated from
the University. The Committee will not
review applications that do not have demon-
strations of academic success. A
nonrefundable fee of $35 must accompany
the application for readmission.

TThhee  CCoommmmiitttteeee  rreesseerrvveess  tthhee  rriigghhtt  ttoo  eessttaabb--
lliisshh  aannyy  aanndd  aallll  ssppeecciiffiicc  tteerrmmss  aanndd
ccoonnddiittiioonnss  uunnddeerr  wwhhiicchh  ssttuuddeennttss  wwhhoo  hhaavvee
bbeeeenn  ddiissmmiisssseedd  ffrroomm  tthhee  UUnniivveerrssiittyy  mmaayy  bbee
aalllloowweedd  ttoo  rreettuurrnn..  FFaaiilluurree  ttoo  ccoommppllyy  wwiitthh
tthheessee  tteerrmmss  aanndd  ccoonnddiittiioonnss  wwiillll  rreessuulltt  iinn
aauuttoommaattiicc  ddiissmmiissssaall  ffrroomm  tthhee  UUnniivveerrssiittyy..

Students who have been academically
dismissed twice from the University will not
be eligible to be readmitted to the
University.

Appealing an Academic Dismissal from
the University
If a student wishes to appeal an academic
dismissal from the University, the procedures
outlined below mmuusstt be observed:

1. AAllll  aappppeeaallss  mmuusstt  bbee  iinn  wwrriittiinngg. The appeals
are to be addressed to the vice president for
Academic Affairs. Appeals will be reviewed
by the Committee on Admissions and
Academic Standards.

2. Appeals are due to the Office of the Vice
President for Academic Affairs wwiitthhiinn  ffiivvee
wwoorrkkiinngg  ddaayyss  ooff  tthhee  ddaattee  ooff  rreecceeiipptt  ooff  lleetttteerr  ooff
ddiissmmiissssaall. No appeals will be accepted after
this time. It is the student’s responsibility,
whether in the United States or abroad, to
be aware of mail sent to them by the
University. The University will make every
attempt to contact the student in writing
using the addresses on file with the
Registrar’s Office.

3. Appeals mmuusstt  eexxppllaaiinn  iinn  ffuullll the student’s
reasons for seeking a reversal of the acade-
mic dismissal. TThhee  CCoommmmiitttteeee  wwiillll  ccoonnssiiddeerr
oonnllyy  tthhoossee  ccaasseess  iinn  wwhhiicchh  aa  ggrraaddee  cchhaannggee
hhaass  ffaavvoorraabbllyy  aaffffeecctteedd  tthhee  rreeccaallccuullaattiioonn  ooff  aa
ggrraaddee  ppooiinntt  aavveerraaggee,,  oorr  eexxttrraaoorrddiinnaarryy  cciirrccuumm--
ssttaanncceess oouuttssiiddee  tthhee  ccoonnttrrooll  ooff  tthhee  ssttuuddeenntt
wwhhiicchh  aaffffeecctteedd  aaccaaddeemmiicc  ppeerrffoorrmmaannccee  aanndd
wwhhiicchh  ccaann  bbee  ssuubbssttaannttiiaatteedd  wwiitthh  wwrriitttteenn
ddooccuummeennttaattiioonn..

4. Appeals will be responded to in writing by
the vice president for Academic Affairs on
behalf of the chair and Committee on
Admissions and Academic Standards. The
response of the vice president to the written
appeal will bring the process to an official
end.

Students who have been readmitted to the
University after three or more semesters of
academic dismissal will return to the
University under the catalog in force at the
time of their readmission and must meet
the requirements of their degree program
stated in that catalog.
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Audit Courses
An audit course carries no credit or grade but is
considered as a regular course for tuition
payment and is entered on the transcript. A
student must indicate that a course is to be
audited at registration and it may not be
changed to a course for credit once it has been
registered as an audited class. A student may
not change from credit to audit after the last
day to add or late register as published in the
Academic Calendar.

Transfer Articulation Policies
The Washington area is home to many residents
from other parts of the country and the world.
For this reason Marymount has been especially
responsive to students transferring directly from
other institutions or bringing academic credits
earned elsewhere. Advising of transfer students
is conducted by specially trained individuals
who pay attention to the quality of prior acade-
mic learning.

Acceptance of course credits earned elsewhere
for credit toward degree requirements is at the
sole discretion of Marymount University.
Marymount accepts CLEP subject examination
and Advanced Placement credits and provides
special challenge credits for diploma graduates
in Nursing. As a member of Servicemembers
Opportunity Colleges (SOC), Marymount also
accepts DANTES credits. No more than 30
undergraduate credits can be earned by a
Marymount student through any combination
of CLEP, ACT/PEP, or DANTES examinations,
validation examinations administered by the
academic departments of the University, or
assessment of portfolios of prior learning
administered through the Liberal Studies
program. None of these 30 credits may be used
to complete the residency requirement for
graduation from Marymount.

Applicants desiring entry at the junior-senior
level must submit to the Office of Admissions
evidence of having met the following minimum
collegiate requirements for junior-senior status
at Marymount University:

A cumulative grade point average of 2.0 and
60 semester credits or the equivalent in
college credits.

These directives are to be reviewed annually
by the Admissions and Academic Standards
Committee and they may be suspended
when, in the opinion of the committee, the
interests of the student and of the University
will best be served by such suspension. Such
action, however, may not be construed as a
precedent by any petitioner.

Evaluation of Students
The method of evaluation in each course is
determined by the individual instructor. The
final grade given for any course is based on the
sum of evidence that the student gives the
instructor, which demonstrates understanding
and retention of the material presented in the
course. In addition to formal examinations, the
instructor makes use of recitation, term papers,
written and oral quizzes, and participation in
class and seminar discussions to determine the
student’s grade. The grade is a symbol of a
student’s degree of mastery of a course. The
University requires that all written work submit-
ted by students conform to standard English.

Final Examinations
Final examinations are scheduled during a final
examination week. A student who has more
than two final examinations scheduled in one
day may request rescheduling of one examina-
tion at the discretion of the vice president for
Academic Affairs.

Midterm Grades
At the end of the seventh academic week of
each semester in the regular academic year,
instructors submit interim grade reports to the
vice president for Academic Affairs. This grade
is not a part of the permanent record of the
student but is used as an indicator of scholastic
progress. These reports are not made available
to students unless a grade of D or failing marks
are reported. 

Midterm grades are an indication of the quality
of the student’s performance aatt  tthhaatt  ppooiinntt  iinn  tthhee
sseemmeesstteerr;; they are not an indication or a guaran-
tee of the student’s final grade in the course.
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For transfer students only: Marymount
University will not transfer a student’s quality
point average from any other institution if the
student entered Marymount for the first time
after September 1996. The GPA of transfer
students entering Marymount before
September 1996 will be counted.

A maximum of 64 credits may be trans-
ferred from any community college.
Marymount University does not normally
accept for transfer equivalent community
college specialized courses whose content
appears comparable to junior or senior level
courses at Marymount unless the applicant
successfully completes validation exams. 

A minimum of 28 semester credits in
general education courses with a grade of C
or better in each and distributed in the
following subject areas. Suggested courses
that meet these requirements are shown
below each subject area.

CCoommmmuunniiccaattiioonn (6 credits)
College Composition

HHuummaanniittiieess (6 credits)
History and Appreciation of Art, Music
Appreciation, Survey of American Literature,
Survey of English Literature, Survey of
World Literature, Survey of Western
Culture, Introduction to Philosophy, History
of Western Philosophy (Note: Studio courses
in the fine arts are excluded.)

SSoocciiaall  SScciieennccee (6 credits)
Principles of Economics, Geographic
Regions of the World, U.S. Government,
International Relations, Introduction to
Psychology, Human Growth and
Development, Introduction to Sociology,
Principles of Anthropology

SScciieennccee (4 credits)
General Biology, Human Anatomy and
Physiology, General Chemistry, College
Chemistry, Natural Sciences, Introduction
to Physics, Physical and Historical Geology,
Principles of Astronomy

HHiissttoorryy (3 credits)
History of Western Civilization, History of
World Civilization, U.S. History

MMaatthheemmaattiiccss (3 credits in a college-level course)

Attendance
It is University policy that students are expected
to attend class. This expectation stems from the
belief that a student is missing an educational
opportunity when he or she is absent from a class
without a valid reason. IInn  oorrddeerr  ttoo  aassssuurree  iinniittiiaall
ccoonnttaacctt  wwiitthh  tthhee  iinnssttrruuccttoorr,,  ccllaassssmmaatteess,,  aanndd
ccoouurrssee  ccoonntteenntt,,  eeaacchh  ssttuuddeenntt  iiss  rreeqquuiirreedd  bbyy  tthhee
UUnniivveerrssiittyy  ttoo  aatttteenndd  aallll  ccllaasssseess  ffoorr  tthhee  ffiirrsstt  tthhrreeee
aaccaaddeemmiicc  wweeeekkss  ooff  aa  sseemmeesstteerr..  After this period,
it is the prerogative of the individual instructor to
establish requirements for class attendance.
Students are responsible for complying with the
instructor’s requirements. Without permission of
an individual instructor, no test or class material
will be repeated or rescheduled.

Prolonged illness or extraordinary circum-
stances such as a death in the family must be
reported to the vice president for Student
Services.

Persons not officially enrolled in a course
offered by the University may not attend classes.

Dual Academic Programs or Degrees
An undergraduate student who elects to pursue
dual academic programs must complete all
required coursework for each program. 

Each graduate degree program is considered to
be separate from any other degree program.
Therefore, the policy governing the pursuit of a
second Marymount graduate degree is essentially
the same for the pursuit of a first degree, includ-
ing the minimum number of credits required for
residency, consortium course restrictions, and
probation/dismissal policies. The second degree
must include at least two-thirds of the total
number of credit hours normally required for a
single degree. In addition, all of these credit
hours must be from courses that were not
completed for any other degree.

The University cannot guarantee availability of
all course requirements without scheduling
conflicts when pursuing a dual academic
program or degree.

Change of Major or Degree
Request for change of academic program must
be made in writing. Forms for this purpose may
be obtained in School offices. The change of
academic program must be approved by the
dean in the School offering the new program
and submitted to the School. When a change of
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All master’s degree students must complete
at least 24 graduate credits at Marymount
University. In programs with credit require-
ments greater than 36, master’s degree
candidates must complete at least two-
thirds of the total number of program
credits at Marymount. (The total number
of credits required for each degree is
stated in the degree requirements section
for each program.)

CCoommpplleettiioonn  rreeqquuiirreemmeenntt: All coursework for
an undergraduate degree from Marymount
University must be completed within 10
years of the date of matriculation. All
coursework for a graduate degree or a
certificate program from Marymount
University must be completed within 5
years of the date of matriculation.

MMiinniimmuumm  ggrraaddee  ppooiinntt  aavveerraaggee  ((GGPPAA)): 
A cumulative GPA of 2.0 or better must be
obtained for the awarding of any undergrad-
uate degree or certificate. This cumulative
GPA applies to Marymount University
coursework and to all coursework trans-
ferred onto a Marymount transcript before
September 1996.

A cumulative GPA of 3.0 or better must be
obtained for the awarding of any graduate
degree or post-baccalaureate or graduate
certificate.

CCoouurrssee  rreeqquuiirreemmeennttss: Marymount
University requires successful completion of
all general education and major coursework
associated with a student’s degree program.
The requirements to be met are stated in
the University catalog current at the time of
the student’s initial matriculation. Transfer
students must complete all courses noted
on their transfer evaluation and program of
study. This includes attaining minimum
grades for courses as stipulated in other
sections of this catalog.

DDooccuummeennttaattiioonn: All final documentation
must be received by the Office of 
the Registrar prior to the deadline for
submitting grades. Documentation includes
such items as official transcripts, test
scores, completion of incompletes, and
grade changes. A graduation petition must
be received by the Office of the Registrar
by the deadline posted in the course 
schedule.

major includes a change of School, the dean in
the School offering the new major must
approve and sign the Change of Major Form.

Requirements for Graduation

TThhee  BBaacchheelloorr’’ss  DDeeggrreeee
The bachelor’s degree is awarded to students
meeting the following requirements (or their
equivalent in transferred credits in the case of
transfer students): 

Complete all course requirements with a
grade point average of 2.0. 

Earn a minimum of 120 credits by complet-
ing the following: 

All Liberal Arts Core requirements
including a minimum of 6 credits in
open electives 

All general education requirements
imposed by the School in which the
student is enrolled and which are differ-
ent from Liberal Arts Core requirements 

All major requirements

TThhee  AAssssoocciiaattee  DDeeggrreeee
The associate degree in arts or applied science
is awarded to students who do the following: 

Submit to the Office of the Registrar a
request for an associate degree one full
semester prior to the anticipated conferral
of the degree. 

Fulfill all course requirements as specified
in each degree area. The associate in arts
degree (A.A.) is offered with a Liberal
Studies emphasis. The degree requirements
are listed in the Liberal Studies program
description. The associate degree in applied
science is offered in Nursing (A.A.S.). The
degree requirements are listed in the School
of Health Professions program descriptions. 

Earn a minimum of 64 credits with a
cumulative grade point average of 2.0. 

GGeenneerraall

RReessiiddeennccyy  rreeqquuiirreemmeennttss: In order to partici-
pate in graduation ceremonies, a student
must be receiving a degree. For the bache-
lor’s and associate degrees, students must
complete a minimum of 36 credits as a
student at Marymount. Graduate students
may transfer only 12 credits. NNoottee::  TThhee
ttoottaall  nnuummbbeerr  ooff  ccrreeddiittss  rreeqquuiirreedd  ttoo  eeaarrnn  aa
ddeeggrreeee  vvaarriieess  bbyy  pprrooggrraamm. Please consult
individual program sections in this catalog. 
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been submitted in a timely manner. A $35
diploma fee is payable at submission of the gradu-
ation petition. A petition submitted after the
deadline carries a $70 fee. Graduation petitions
submitted after the posted deadline will be
processed at the discretion of the University.

Students who submit the petition after the
published deadline will not receive their diplo-
mas at the close of the semester, may not
graduate until the next graduation date, and in
the spring semester, may not be listed in the
Commencement program. A student who
submits a late petition may not be eligible to
participate in Commencement exercises if a full
audit of the student’s record cannot be
processed to confirm eligibility.

Diplomas are mailed within the United States at
no charge and outside the United States for an
additional fee of $10. Diplomas are withheld from
students who have unsettled obligations to the
University.

A student who does not meet graduation
requirements at the end of the semester in
which a graduation petition was filed must file
a new petition, pay a $10 renewal fee, and
indicate the new anticipated graduation date.

Students who participate in the
Commencement with a projected date of
completion in the summer following will not
receive the diploma at Commencement; the
diploma will be awarded only after all program
requirements are completed.

Students who need to earn six credits or less
during the summer semester to complete their
degree requirements may participate in the May
Commencement exercises if they meet both of
the following conditions:

1. complete a petition for graduation by the
time designated in the course schedule; and

2. complete and have signed by their dean a
Course Completion Plan which specifies what
work remains to finish their course of studies
and in which prescribed term or terms in the
summer sessions immediately following
Commencement they intend to complete the
work. The Course Completion Plan must be
submitted to the Office of the Registrar by the
graduation petition deadline.

NNoo  eexxcceeppttiioonnss  oorr  eexxeemmppttiioonnss  ttoo  tthheessee  ttwwoo  ccoonnddii--
ttiioonnss  wwiillll  bbee  mmaaddee  oorr  ggiivveenn..

FFiinnaanncciiaall  oobblliiggaattiioonn: All financial obligations
must be met prior to the University
Commencement. Financial obligations
include parking fines, credit holds, tuition,
etc.

AAccaaddeemmiicc  cceerrttiiffiiccaattiioonn: Certification for
graduation by a student’s dean and the
registrar must be obtained prior to the
University Commencement.

Continuous Registration
Candidates for a degree must maintain continu-
ous registration until all degree requirements are
satisfied. By failing to register for one semester
or more (not including summer semester), a
student breaks registration and must reapply.
Continuous registration may be maintained for a
maximum of two consecutive semesters, not
including summer semester.

A nondegree student who breaks registration for
one semester or more must reapply for admis-
sion to the University.

A readmitted student must satisfy curriculum
requirements existing at the time of readmission.
Any student wishing to maintain continuous
registration in absentia will be charged a fee of
$30 per semester payable at regularly scheduled
registration dates. Continuous registration
requires the student’s signature and may be
conducted via the U.S. mail or by fax.

Graduation and Diploma
Degrees are conferred in May, August, and
December. There is one formal Commencement
ceremony in May. 
AA  ssttuuddeenntt  mmuusstt  ffiillee  aa  ggrraadduuaattiioonn  ppeettiittiioonn  ffoorrmm
((aavvaaiillaabbllee  aatt  rreeggiissttrraattiioonn  oorr  iinn  tthhee  RReeggiissttrraarr’’ss
OOffffiiccee))  wwhheenn  rreeggiisstteerriinngg  ffoorr  tthhee  ffiinnaall  sseemmeesstteerr.
NNoottee::  TThhee  ccoommpplleettiioonn  ooff  aa  ggrraadduuaattiioonn  ppeettiittiioonn
ddooeess  nnoott  gguuaarraanntteeee  tthhaatt  aa  ssttuuddeenntt  wwiillll  ggrraadduuaattee..
AA  ssttuuddeenntt’’ss  ddeeggrreeee  aauuddiitt  wwiillll  bbee  ccoommpplleetteedd  bbyy
tthhee  SScchhooooll  iinn  wwhhiicchh  tthhee  ssttuuddeenntt  iiss  mmaattrriiccuullaatteedd
oonnccee  aa  ssttuuddeenntt  ppeettiittiioonnss  ttoo  ggrraadduuaattee..  TThhee
ddeeggrreeee  aauuddiitt  wwiillll  ddeetteerrmmiinnee  iiff  aa  ssttuuddeenntt  iiss  eelliiggii--
bbllee  ttoo  ggrraadduuaattee. 
Diplomas are issued during the Commencement
ceremonies provided the graduation petition has
been submitted to the registrar by the deadline
posted in the course schedule. Diplomas for
August and December graduates are mailed by
the Registrar’s Office at the close of summer and
fall semester provided the graduation petition has
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Commencement

Marymount conducts formal Commencement
exercises each academic year in May.

Subject to the conditions set forth on page 35 for
students completing degree requirements in the
summer, students graduating at the completion of
any other term are welcome and encouraged to
participate in the subsequent Commencement
exercise and must contact the Registrar’s Office
for instructions. 

Required Proficiency
The University requires competence in basic
skills in reading, writing, and mathematics. Any
faculty member may refer a student judged to
be unsatisfactory in these skills to the Learning
Resource Center for evaluation. At the discre-
tion of the vice president for Academic Affairs,
such a student may be required to undertake
and successfully complete developmental study
provided by the University in the skill area in
which the student is deficient.

Minimum Credits Requirement
A minimum of 36 semester credits including at
least 15 credits in the emphasis area must be
completed at Marymount University for any
associate or bachelor’s degree. A minimum of
24 semester credits must be completed at
Marymount for any master’s degree. Graduate
programs that require more than 36 semester
credits, such as the M.B.A. program, have
higher minimum requirements for coursework
completed at Marymount. Consult the individ-
ual program listings in this catalog. The work
immediately preceding graduation must be
completed at Marymount University.
Consortium credits do not apply to the
minimum credits requirement.

Transcripts
Official transcripts of courses and credits will be
forwarded by the Office of the Registrar to other
educational institutions, agencies, or firms upon
written request by the student. Transcripts are $3
per copy, payable in advance. Same-day service is
available for $7 per copy, payable in advance.
Requests for transcripts will be processed usually
within five working days; however, during regis-
tration and immediately following the end of a
semester there may be a delay up to two weeks.
In the event of unsettled obligations to the
University, transcripts will be withheld.

Transferring Credit After Entry
Prior written approval is required if a current
Marymount University student wishes to enroll in
college or university courses offered elsewhere
and receive transfer credit from Marymount.
Forms for this purpose are available in each
School office and in the Registrar’s Office.
Approved work at institutions other than
Marymount University must be completed with a
grade of C or better to be accepted. An official
transcript must be submitted to the Office of the
Registrar. NNoo  mmoorree  tthhaann  ttwwoo  ccoouurrsseess  mmaayy  bbee
aacccceepptteedd  ffrroomm  aannootthheerr  ccoolllleeggee  aafftteerr  mmaattrriiccuullaattiioonn
aatt  MMaarryymmoouunntt..

Withdrawal from the University
Any student contemplating withdrawal from the
University must consult with the vice president
for Student Services and obtain an official
withdrawal form. A written statement of
withdrawal with authorization may be required
from a parent or guardian if the student is
financially dependent on same. A student
withdrawing from the University before semes-
ter completion forfeits credit for work done that
semester. Students may not withdraw after the
date published in the Academic Calendar.

Nondegree Enrollment
Students enrolled on a nondegree basis in
undergraduate courses are expected to maintain
a minimum grade point average of 2.0, and are
subject to review each semester by the
Admissions and Academic Standards
Committee. No more than 30 credit hours of
undergraduate courses earned as a nondegree
student at Marymount University are applicable
to undergraduate degree requirements or
electives. Courses completed with a grade
below C may be unacceptable dependent upon
specific requirements within the student’s
program of study.

Students enrolled on a nondegree basis in gradu-
ate courses are expected to maintain a minimum
grade point average of 3.0, and are subject to
review each semester by the Admissions and
Academic Standards Committee.

Graduate nondegree admission, in programs
which permit it, is limited to a total of 12 credits
in the Schools of Arts and Sciences, Education
and Human Services, and Health Professions,
and to one semester (6 credits) in the School of
Business Administration. Students who wish to
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continue graduate study beyond the limits for
nondegree status must meet all regular admis-
sions requirements for the degree programs.
Graduate credits earned at Marymount
University, while a student is enrolled through
nondegree status, may be applicable to graduate
degree requirements or electives. Courses
completed with a grade below B may be
unacceptable dependent upon specific require-
ments within the student’s program of study.

Selected graduate certificate programs are open
to students enrolled on a certificate-seeking
basis. Such certificate graduate students may
enroll for more than 12 credits, but are limited
to enrollment in those courses that fulfill the
certificate program course requirements. All
Marymount graduate certificate coursework
that is applicable to a given master’s degree may
be applied to that degree. No more than 18
credits of courses earned in certificate programs
while admitted to nondegree status may be
applied to graduate degree requirements or
electives.

Graduate nondegree admission in the School of
Business Administration may be permitted, at
the discretion of the School, provided the
following conditions are met:

All admissions requirements for degree
admission status have been met, except
completion of the appropriate standardized
test (GMAT, LSAT, GRE, etc.).

Enrollment in the School of Business
Administration through graduate nondegree
admission status is limited to only one
semester or academic term and for no more
than 6 credits of coursework.

Assessment of Learning Outcomes
At Marymount University, faculty strive to
improve the curriculum and teaching by assessing
student learning. Each academic major of the
University requires senior students to demon-
strate to what extent such learning has occurred.
Various measures are used depending upon the
nature of the program: comprehensive examina-
tions, theses, portfolio submissions, and/or
standardized professional board examinations.
The results of these measures are used by
faculty to continually improve and develop the
University’s programs.

THE CONSORTIUM OF UNIVERSITIES OF
THE WASHINGTON METROPOLITAN
AREA
Marymount University is a member of The
Consortium of Universities of the Washington
Metropolitan Area, www.consortium.org.
Eligible students from Marymount may take
approved courses at member institutions. Other
members include American University, The
Catholic University of America, Gallaudet
University, George Mason University,
Georgetown University, The George
Washington University, Howard University,
Southeastern University, Trinity College, the
University of the District of Columbia, and the
University of Maryland at College Park. 

Eligibility and Requirements

All undergraduate and graduate
degree-seeking students in good academic
standing are eligible. Nondegree students
are not eligible.

Students must obtain a signed Consortium
Registration Form that includes the signa-
tures of the advisor, the School dean, and
the consortium coordinator in the Office of
the Registrar. The course must not be
offered concurrently at Marymount
University.

Registration in the course is acceptable as
determined by the visited institution.

A maximum of 6 credits or 2 courses may
be counted for credit toward Marymount
degree requirements.

Consortium courses do not fulfill the
minimum credits requirement for residency.

Students may not enroll in consortium
classes in the semester immediately preced-
ing their anticipated graduation.

Registration Procedures

Determine the course you wish to 
take. Schedules for all institutions are 
available in the Registrar’s Office or at
www.consortium.org.

Obtain the Consortium Registration Form
from the Registrar’s Office.

Obtain the signature of your School dean
and academic advisor and return the form
to the Registrar’s Office for the signature
of the consortium coordinator and
Consortium Seal.


